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CITY OF CHESTERFIELD
POLICY STATEMENT

FINANCE AND ADMINISTRATION NO. 21

SUBJECT Leave Incentive Program INDEX FA

DATE DATE
ISSUED MAY 2000 REVISED 11/27/24*

In recognition of the importance of employee safety, both to the employee and the
City, the Safety Committee established the Safety Incentive Program in the
calendar year 2000. The Safety Committee has worked continuously to create
incentives that would encourage safe employee behavior and reward those
behaviors at some significant level.  The intention is to create an incentive award,
to be given to an exclusive group of employees who have achieved significant
milestones for safe work and safe driving.  The rewards require that employees be
equally aware of their environment and personal behavior.

SAFE DRIVER – This award applies to designated full-time, permanent
employees where driving is a significant portion of their daily job functions.
Specifically, the following job classification categories are eligible:

Police Officer
Police Sergeant
Police Lieutenant
Police Captain
Assistant Police Chief
Code Enforcement Inspector
Street Maintenance Worker
Senior Street Maintenance Worker
Street Maintenance Crew Leader
Street Maintenance Supervisor
Fleet Maintenance Mechanic
Fleet Maintenance Team Leader
Fleet Maintenance Supervisor
Superintendent of Maintenance Operations
Senior Engineering Construction Inspector
Project Manager
City Arborist/Urban Forester
Superintendent of Facility Maintenance
Facility Maintenance Supervisor
Building Maintenance Technician
Parks Maintenance Worker



Senior Parks Maintenance Worker
Parks Maintenance Supervisor

Qualification Criteria - To receive the Safe Driver Award, the employee: 1. must
be employed in a qualifying job function for the entire preceding 12-month period;
2. Must not have been the vehicle operator involved in any motor vehicle accident,
regardless of cause, fault, or mitigating factors.

Incentive Reward – Employees awarded the Safe Driver Award will receive eight
additional hours of vacation time. Such time will be credited to the employee’s
accumulated vacation hours.

SAFE WORKER – This award applies to all full-time, permanent City employees.
However, the period necessary to qualify for the Safe Worker Award varies by
employee job classification due to actuarial risk factors and exposure.

This program shall not discourage any employee from submitting a Workers’
Comp claim if necessary. Any findings of such may result in disciplinary action
for anyone involved. The City of Chesterfield requires employees to submit
Workers Comp claims if an injury/illness occurs on the job.

The following table identifies the specific period necessary to qualify for each job
classification:

Customer Service Representative 2 calendar years
Director of Finance 2 calendar years
Assistant Finance Director 2 calendar years
Senior Accountant 2 calendar years
Accountant 2 calendar years
Accounting Clerk 2 calendar years
Business Assistant Coordinator 2 calendar years
Human Resource Manager 2 calendar years
Human Resource Generalist 2 calendar years
Court Administrator 2 calendar years
Assistant Court Administrator 2 calendar years
Court Clerk 2 calendar years
City Administrator 2 calendar years
Assistant City Administrator 2 calendar years
City Clerk 2 calendar years
Assistant to City Administrator/Deputy City Clerk 2 calendar years
Communications Specialist 2 calendar years
Information Technology Director 2 calendar years
Technical Operations Administrator 2 calendar years
Information Technology Technician 2 calendar years
Application/Web Developer 2 calendar years



GIS Administrator 2 calendar years
Lead GIS Analyst – CAD Technician 2 calendar years
GIS Analyst- CAD Technician 2 calendar years
Police Chief 2 calendar years
Command Staff Coordinator 2 calendar years
Investigative Support Specialist 2 calendar years
Compliance & Accreditation Manager 2 calendar years
Support Services Manager 2 calendar years
Records Clerk 2 calendar years
Director of Planning 2 calendar years
Assistant City Planner 2 calendar years
Senior Planner 2 calendar years
Planner 2 calendar years
Planning Technician 2 calendar years
Office Manager 2 calendar years
Executive Assistant 2 calendar years
Director of Public Works - City Engineer 2 calendar years
Assistant City Engineer 2 calendar years
Senior Civil Engineer 2 calendar years
Civil Engineer 2 calendar years
City Arborist/Urban Forester 2 calendar years
Forestry Technician 2 calendar years
Superintendent of Maintenance Operations 2 calendar years
Director of Parks, Recreation & Art 2 calendar years
Superintendent of Arts & Entertainment 2 calendar years
Superintendent of Parks Maintenance 2 calendar years
Superintendent of Recreation Operations 2 calendar years
Superintendent of Sports & Wellness 2 calendar years
Office Coordinator 2 calendar years
Recreation Manager 2 calendar years
Senior Recreation Specialist 2 calendar years
Recreation Specialist 2 calendar years

Assistant Police Chief 1 calendar year
Police Captain 1 calendar year
Police Lieutenant 1 calendar year
Police Sergeant 1 calendar year
Police Officer 1 calendar year
Code Enforcement Inspector 1 calendar year
Project Manager 1 calendar year
Senior Engineering Construction Inspector 1 calendar year
Street Maintenance Supervisor 1 calendar year
Street Maintenance Crew Leader 1 calendar year
Senior Street Maintenance Worker 1 calendar year
Street Maintenance Worker 1 calendar year
Fleet Maintenance Supervisor 1 calendar year



Fleet Maintenance Team Leader 1 calendar year
Fleet Maintenance Mechanic 1 calendar year
Superintendent of Facility Maintenance 1 calendar year
Facility Maintenance Supervisor 1 calendar year
Building Maintenance Technician 1 calendar year
Building Attendant 1 calendar year
Parks Maintenance Supervisor 1 calendar year
Senior Parks Maintenance Worker 1 calendar year
Parks Maintenance Worker 1 calendar year

Qualification Criteria – - To receive the Safe Worker Award, the employee must
have been employed in a qualifying job function for the entire preceding 12-
month period, neither suffered nor contributed to an on-duty injury of another
person, and where medical treatment was sought or resulted in any time away
from the workplace.

It should be emphasized and re-stated that all injuries, however minor, must be
reported to the employee’s supervisor. Supervisors are responsible for evaluating
the environment and circumstances of each injury occurrence to determine if
corrective actions or procedures are to be initiated.

Incentive Reward –Employees who are awarded the Safe Worker Award will
receive eight additional hours of vacation time. Such time will be credited to the
employee’s accumulated vacation hours.

*Positions were updated 12/20/2024

RECOMMENDED BY:

Department Head/Director/Council Committee (if applicable) Date

APPROVED BY:

City Administrator Date

City Council (if applicable) Date

2024-11-27

Jeannette Kelly
Typewriter
11/27/2024











































CITY OF CHESTERFIELD
POLICY STATEMENT

FINANCE AND ADMINISTRATION NO. 30

SUBJECT Voluntary Early Retiree INDEX FA
Healthcare Benefit

DATE DATE
ISSUED JANUARY 2024 REVISED

I. PURPOSE
The Voluntary Early Retiree Healthcare Benefit (“Healthcare Benefit”) provides
eligible employees the opportunity to retire from the City of Chesterfield and to
continue purchasing group health and dental insurance plans at the same rates
or cost-share as active benefits-eligible employees. This healthcare benefit
extends to the retiree and covered spouse and dependents who meet the
eligibility requirements outlined in the “Eligibility” section.

II. DESCRIPTION
Eligible employees who retire before reaching age 65 and are not yet eligible for
Medicare can continue enrollment in the City of Chesterfield health and dental
insurance plans. The early retiree will share the exact costs for medical
premiums as active employees. The program is considered a “bridge” of health
and dental insurance to Medicare eligibility due to age or other qualifying
conditions and subject to the terms and conditions described in this document.

III. ELIGIBILITY
Employees of the City of Chesterfield who meet the following conditions are
eligible to apply for the voluntary early retiree healthcare benefit:

 Age 55 or older, and not Medicare-eligible due to age or other qualifying
conditions.

 Have at least 15-years of continuous full-time service at the time of
retirement.

o Military activation will be credited for continuous service and treated
as not having incurred a break in service.

 Must be enrolled in the City’s health or dental plan(s) during the immediate
two years before the retirement date.

 Must be in good standing and not subject to termination or any form of
disciplinary action or is retiring instead of an investigation, discipline, or
dismissal.



 Must not otherwise be eligible for or have an offer of health coverage from
any current employer following retirement from the City of Chesterfield.

 Must not otherwise be eligible for health coverage through a spouse or
other family member.

IV. AVAILABLE PLANS AND COVERAGE
Medical and dental coverages are available under this healthcare benefit for
retirees who meet the eligibility requirements. The healthcare benefit does not
extend to other insurance plans offered through the City of Chesterfield.
Coverage is only available upon retirement. If the early-retiree chooses not to
elect coverage at that time, they will not be eligible later. Eligible retirees may
elect to continue the same level of coverage (family, single, other) or less, which
they opted for during the immediate two years before the planned early
retirement date, but they cannot elect a higher level of coverage. After retirement,
the early retiree can reduce coverage from family coverage to single coverage, but
not vice-versa.

V. PREMIUM CHANGES
Insurance premiums change annually. Early retirees are required to pay the
same portion of the premium that active employees pay.

VI. DISCONTINUANCE OF COVERAGE FOR NON-PAYMENT
An early retiree who fails to make a premium payment for more than 30-days
will be removed from coverage and is ineligible for reinstatement.

VII. CONTINUED COVERAGE
Retired participants can continue the healthcare benefit until they become
Medicare-eligible due to age or other qualifying conditions. If the Federal
government increases the eligibility age for Medicare, current participants can
continue participation until they become Medicare-eligible.

VIII. TERMINATION OF PLAN
When retirees become Medicare-eligible due to age or other qualifying conditions,
coverage under the healthcare benefit ceases. Additionally, the healthcare
benefit ends in the event of the retiree’s death. In all such instances, the spouse
and dependent children, if enrolled, are also removed from the plan(s). The City
of Chesterfield will send a letter offering COBRA continuation coverage, if
applicable.

IX. CANCELING COVERAGE
Retirees may cancel their Chesterfield retiree healthcare coverage at any time.
Canceling the coverage also cancels coverage for the spouse and dependent
children if enrolled. Once coverage is canceled, individuals are not eligible to re-
enroll in the program.



X. RIGHT TO AMEND OR TERMINATE PROGRAM
Each year, the City of Chesterfield may terminate this program and, therefore,
not allow any new or prospective retirees to enter the program. Moreover, the
City of Chesterfield reserves the right to modify, revoke, suspend, terminate, or
change the voluntary early retiree healthcare benefit, in whole or in part, at any
time. Still, in either case, no amendment, suspension, or termination shall affect
any current participant who retired under its provisions.

XI. DISCLAIMER
The respective plan document governs City-sponsored benefits. Should a conflict
exist between these procedures and guidelines and the plan document, the plan
document will prevail.

XII. PROGRAM PARTICIPATION
Employees interested in the Voluntary Early Retiree Healthcare Benefit with the
City of Chesterfield are required to submit a Voluntary Early Retiree Healthcare
Benefit Request Form to the Finance Director at least four weeks prior to their
planned retirement date.

XIII. PROGRAM AMENDMENTS AND PRIOR BENEFITS
In the first sixty days following any amendment to this program, an otherwise
eligible employee of the City of Chesterfield may choose to retire and the program
procedures and guidelines applicable to that employee shall be those policies
and procedures which were in effect immediately prior to the amendment to this
program. This section shall not apply in the event the City chooses to suspend
or terminate this program.

XIV. COMPLIANCE WITH FEDERAL LAW
These Procedures and Guidelines shall be interpreted and implemented in
compliance with the Patient Protection and Affordable Care Act.
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